(OKYMEHT MOATIMCAH SEKTPOHHOM NOAMUCHIO

0DFE23DB04303B4E0F4E600AA
IO YPANLCKYI SKOHOMUHECKII
vaK

@DoH/I OLIEHOYHBIX CPEJCTB ISl MPOBeACHNs TEKYLEro KOHTPOJIA U MPOMeKYTOYHOI
arrecTauMu 00y4aromMXcs M0 JMCUUILINHE (MOTYJIIO0)

CnennagabHoctb: 40.02.01 IIpaBo u opranu3anusi COUMAJILHOr0 odecnevyeHust
Jucoumimna: OIl.14 JlokyMeHTAaMOHHOE 00ecliedeHne ynpaBJieHu sl

1. [lepeyenb KoMneTeHUMiA 00pa30BaTeIbHOI MPOrpamMMbl, OPMUPYIOIIHUXCH B MpoLecce
OCBOEHHS TUCIHUILIUHBI

[Ipy mpoBeACHWU TEKYHIEr0 KOHTPOJIE W IMPOMEXKYTOYHOH aTTeCTallid MO TUCHUIUIMHE Yy
00y4aroIuXxcst OIEHUBAIOTCS KOMIIETSHITUH, JOPMUPYIOIIHECS B IIPOIIECCE OCBOCHHS 00pa30BaTEIbHOM
nporpammsl (Tabmnwuma 1).

Tabmuna 1 — Ilepeuens kommeTeHuMii 00pa3zoBaTEeNbHON MPOrpaMMbl, (OPMHUPYIOIIMXCS B
MIPOLIECCE OCBOCHUS TUCIUTUIMHBI

dIroc*
OO6yuaromuiics ToMKeH 00J1a1aTh CASAYIOUMMI KOMIIETEHIUSIMU:

OK 01. Bvibupams cnocodvl pewienus 3a0ay npogheccuoHanbHou 0essmenibHoCmy NPUMEHUMENbHO K
DPA3IUYHBIM KOHMEKCIAM,

OK 02. Hcnonvzosams cospemennvie cpedCmaa nouckd, aHanusa u uHmepnpemayui uHgopmayuu u
UHOpMayUOHHbIe MEXHONI02UU 01 8bINOJHEHUS 3a0a4 NPODeCCUOHANLHOU OesmenlbHOCMU,

OK 03. IInanuposams u peanu3oguléams coocmeenHoe npogeccuoHalbHoe U IUYHOCMHOe pa3gumue,
NPeoOnpUHUMAMENbCKYIO 0esmeNbHOCMb 8 NPOpecCUOHANbHOU cepe, UCNONb308aMb 3HAHUA NO NPABOEOU U
@PuUHanCco60ll 2PAMOMHOCTNY 8 PASTIUYHBIX HCUSHEHHBIX CUTNYAYUSAX,

OK 06. Ilposerams 2pajcOancKo-nampuomu4ecKyio no3uyuio, O0eMOHCMPUPOBAMb OCO3HAHHOE
nogeoenue Ha 0CHO8e MPAOUYUOHHBIX POCCULICKUX OYXOBHO-HPABCIMEEHHBIX YeHHOCMEl, 8 MOM YUCTe C Y4emom
2apMOHU3AYUU ~ MEICHAYUOHANbHBIX U MENHCPENUSUOZHBIX — OMHOWEHUL,  NPUMEHAMb — CMAaHOapmbl
AHMUKOPPYNYUOHHO20 NOBEOCHUSL,

OK 07. Cooelicmgosams cOXpaHeHuio OKpyicaioujell cpedvl, pecypcocoOepelceHuto, npumMeHsmy
BHAHUSL 00 UBMEHEHUU KIUMAMA, NPUHYUNDBL OEPEXNCIUB020 NPOUIBO0CMEd, 3PHeKmusHo Oelcmeosams 6
UPE3GLINALIHBIX CUMY AYUSX,

OK 08. Hcnonvzosams cpedcmea usuueckoli Kyivmypul OJis COXPAHEHUs U YKPENAeHUs 300P08bs 8
npoyecce NPoPecCUOHATbHOU OessMEeNbHOCMU U HO00ePHCAHUS  HeoOX00UMO20 YPOGHs  (usuueckou
NO020MOBNEHHOCTU,

OK 09. Ilonv306ambcs npogheccuonaibHoil OOKyMeHmayuel Ha 20CY0apCmeeHHOM U UHOCHPAHHOM
AZBIKAX.

IIK 1.1. Ocywecmensmv npogeccuonaibHoe mMoaKo8aHue HOPMAMUGHLIX NPABOBIX AKMOS8 OJis
peanuzayuu npas cpajicoan 6 cghepe NeHCUOHHO20 0DeCneueHUs U COYUATLHOU 3aUUMDbL.

1IK 1.2. Ocywecmename npuem 2paxcoan no 60NpoCAM NEHCUOHHO20 0OecnedeHus U COYUuaIbHOU
3auUmol.

1IK 1.3. Paccmampusams naxkem OOKYMEHMOS8 Ols HA3HAYEHUS NeHCUll, nocobull, Komnencayuil,
Opyaux 8ulNam, a MaKice Mep CoOyUaIbHOU N00OEPIHCKU OMOETbHbIM KAME2OPUIM SPANHCOAH, HYHCOAIOUUMCS
8 COYUANbHOU 3awume.




drocs
OOyuarommiicst JOJDKEH 001a1aTh CIeIyIOIUMH KOMIETCHIIUSIMHU:

IIK 1.4. Ocywecmenams ycmaHosleHue (HasHaueuue, nepecyem, nepesoo), UHOEKCAYUlo u
KOppPeKmMUpo8Ky HNeHCUll, Ha3HauyeHue HOocoOUl, KOMHEeHCayuti u Opyeux COYUANbHbIX 6bINIAM, UCHOAb3YS
UHDOPMAYUOHHO-KOMNBIOMEPHBIE MEXHOOSUU.

IIK 1.6. Kowncynemuposams epadcoan u npedcmasumeneil HOPUOUYECKUX Uy NO BONPOCAM
NEeHCUOHHO20 0becnederUs U COYUANbHOU 3aUjUmbl.

1IK 3.3. Cocmasnams 3as61eHuUs, 3anpocsl, NPOeKnbvl OMEEMO8 Ha HUX, NPOYECCYalbHble OOKYMeHmbl
€ UCNONBL30BAHUEM UHDOPMAYUOHHBIX CHPABOUHO-NPABOBBIX CUCTIEM.

1IK 3.4. @opmuposams ¢ ucnonv3osanuem UHGOPMAYUOHHBIX CNPABOYHO-NPABOBLIX CUCMEM NAKem
O00KYMeHmo8, He0OXO0OUMbIX O NPUHAMUS NPABOMOYHBIM OP2AHOM, OONHCHOCTNIHBIM TUYOM.

1IK 4.1. IInanuposams pabomy no coyuanbHoU 3aujume HACeLEHUs, ONpedeisimb ee COOepIHCaAHUe,

opmol u MemoowL.

*IMpumeuanue: OenepanbHblii TOCYyAapCTBEHHBINH 00pa30BaTeNbHBII CTAHAAPT CPEIHEro MpohecCHOHATEHOTO 00pa30BaHMUs 0 CIICNHAILHOCTH

40.02.01 IpaBo 1 opraHu3anus COLHUAIBHOTO 00ECIICUeHUS

2. Onucanue MWKAaJ OLlEHUBAHUSA.

[Toxazarenu oleHUBaHUS KOMIETEHIIMHM Ha pa3IMyHbIX dTanax ux GOpMUpPOBaHUS ONpEEIEHBI
B COOTBETCTBUU C OCHOBHOU MPO(EeCCUOHATLHOM 00pa30BaTEIIbHON MPOTPaMMOH.

B Ta6JII/IIIC 2 IIPUBOJAUTCA 1IKaJla OLUCHUBAHHWA KOMHCTCHHI/If/'I Ha pas3jIMYHbIX JSTalax HX
(dhopMHUPOBaHHS C yKa3aHUEM KPUTEPUEB UX OICHUBaHUSA. Bo BTOpoMm cTOs0IIEe TaOIUIBI IPUBOIUTCS
IIKaJila OLICHHUBAHUA KOMHGTGHHI/Iﬁ Ha pas3jiMdHbIX JTalax HuX q)OpMHpOBaHI/IFI B COOTBCETCTBUU C

0003HAYCHHBIM KPUTEPUEM.

Tabmuna 2 — Kpurepum W IKajga OIEHUBAHUS KOMIICTCHIIMK HAa PA3IMYHBIX dTamax WX

(bopMHUpOBaHHUS.
. Ixana
Kpurtepuu onennBaHus KOMIeTeHIH
OlIEHMBAHUSI
JIOCTUTHYTBIN yPOBEHB OLICHKH PE3yIbTaTOB 00YYECHUS OKA3hIBAET, YTO CTYACHT
o0nasaeT He0OXOIMMOM CHCTEMOM 3HAHUIT U BIIaIeeT HEKOTOPHIMU YMEHHSIMHU T10
IMCUUIUIMHE, CIIOCOOEH TOHMMAaTh M HHTEPIPETHPOBATH  OCBOCHHYIO
MHPOPMAIIMIO, YTO TIO3BOJUT €My B JajbHEHIIEM pa3BUTh TaKHe KadecTBa
YMCTBCHHOW  JIGSTEIBHOCTH, Kak TIJyOMHa, THUOKOCTh, KPUTHYHOCTH, .
[Toporossrit
JI0Ka3aTeJIbHOCTh, SBPUCTUIHOCTb. .
(00s3aTENbHBIN)

JIOCTUTHYTBIN YPOBEHD OLIEHKH PE3YyNIbTaTOB 00YUEeHMsI IOKA3bIBAET, UTO CTYIACHT
oOnmamaeT HEOOXOAMMOM  CHUCTEMOM  TEOpPETHYECKHX 3HAHWM, BIaJeeT
HCKOTOpI)IMI/I YMGHI/ISIMI/I aHaJIn3a u peHICHI/ISI THUITIOBBIX HpaKTI/ILICCKI/IX 3aaay, 4To
IIO3BOJIUT eMy B )IaﬂbHeﬁHIeM paSBI/ITI) HpaKTI/I‘—IeCKI/Ie YMCHI/ISI B JAaHHOM

HampasJieHUU NpodecCUOHATbHON AeSITENbHOCTH.

I[OCTHTHYTBIﬁ YPOBCHb OLICHKHU PE3YJIbTATOB O6y‘-ICHI/ISI MOKa3bIBACT, UYTO CTYACHT
MMpOACMOHCTPHUPOBAJ Fle60KI/IC MNPOYHBIC 3HAHHUA W PA3BUTHIC NPAKTHYCCKUC
YMCHHA 1 HABBIKU, MOXKCT CPABHUBATH, OICHUBATH U BBIGI/IpaTL MCTObI PCIICHU A IToBbImIEHHBIN
IMPaKTUYCCKUX 3a/1a4, pa6OTaTB LCJICHAIIPABJICHHO, UCITIOJIb3Ys CBA3AHHBIC MCIKAY

co00if popmbl ipecTaBIeHUs HH(OPMALIUH.




. IMkana
Kpurepumn oueHuBaHusI KOMIIeTEHIM I

OIleHUBAHUS
JIOCTUTHYTBIN YPOBEHb OIICHKH PE3yJIbTaTOB O0YUCHHS CBUCTEIBCTBYET O TOM,
9TO CTYACHT CIIOCOOCH 00001IaTh ¥ OICHUBATh WH()OPMAIIHIO, TIOJYYECHHYIO Ha
OCHOBE HCCJICJIOBAHUSI HECTAHJAPTHOM CHUTYyallMH; HCIIOJIb30BaTh CBEICHHS W3
Pa3IMYHBIX HCTOYHUKOB, YCIICUITHO COOTHOCS X C MPEAIOKECHHON CUTYyaIUEH.
JIOCTUTHYTBIN YPOBEHb OLICHKH PE3yJIbTaTOB O0YUCHHS CBUICTEIBCTBYET O TOM, .
[IponBuHyTHIN

4TO y CTyJdeHTa c(OpPMHUPOBaHBI CHCTEMHBIC 3HAHHS B COOTBETCTBYIOIICH
00J1acTH 3HaHUH, HEOOXOIUMBIE TSl PEILICHHSI KOHKPETHBIX MPaKTHUECKUX 3a7a4
BBICOKOTO YPOBHsI CJIOKHOCTH; IIPAKTUYECKHE YMEHHsS WM HABBIKM aHaIu3a U

MHTEepHpeTanuy HHPOPMAIUH, a TAKXKE MCIIOIb30BAHUS TOJTYYEHHBIX CBEICHUN

AT IPUHATUSA pemeHI/Iﬁ.

3. OIIeHO‘lHBIe cpeacrea AJisl NPOBEACHUS TEKYIIECI0 KOHTPOJIA OCBOCHHUA NTUCHUIIJIHHDBI

3.1. Temot (60npocwt) 00K1a008:

1. OmnpeneneHust ¥ OCHOBHBIE MOHSTHS EJIONIPOU3BOACTBA.

2. TocynapcTBeHHas cucTeMa JOKyMeHTaloHHoro obecrnieuenust ynpasieHus (I'CAO0Y). O6mue TpeboBanus K
CITy>k0aM JOKyMEHTAI[HOHHOTO 00ECIICUCHNUS YIIPaBICHNUS.

3. VYuuduxauus, cranaaptusanys, tpadaperunsanus GopM ynpaBlieHUECKOH JOKyMEHTAIHH.

4. TlonsaTtue pexBu3mTa 10KyMeHTa. [loHATHE hopMyIsipa-0Opas3na TOKyMEHTa.

5. IlpaBuna oopmiieHUS CTPAHUIBI JOKYMEHTA C IIOMOIIBIO HH(POPMAMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH.
dopmarTshl.

6. IlpaBuna opopmiieHHsS TEKCTOBOTO MaTepualla, MpUMEYaHui, IPUI0KEHHH 1 000cHOBaHMH K TekcTy. [IpaBuia
odopmiieHns oudmorpaduu.

7. llonsaTHe opUrHHAJNA, TyOIUKaTa U KOIIUU TOKYMEHTA.

8. Pacrmono)xeHne peKBU3UTOB Ha OJIaHKE TOKYMEHTA.

9. OdopmIieHne TeKCTa TOKYMEHTOB B BHJE aHKET, TaOJIHILl, CBI3HOTO TEKCTa, a TAKXKE B BHJIE COSIUHEHHS STHUX
dopm.

10. IToHsiTHe OpraHU3alMOHHBIX JOKYMEHTOB U MX OCHOBHBIE BH/IbI.

11. IlonsiTHE pacHOPSANTENHHBIX JOKYMEHTOB M X OCHOBHBIC BH/IBI.

12. Tonsitne nHGOPMALMOHHO - CIIPABOYHBIX JJOKYMEHTOB M UX OCHOBHBIE BUJIBI.

13. IloHsATHE KaApOBOM TOKYMEHTALIUH.

14. Oco0eHHOCTH JOKYMEHTAILHOTO 0(OPMIICHHS pe3toMe, aBTOOHOTrpadum, XapaKTePHUCTHKH.

15. OcobOeHHOCTH TOKYMEHTAJIBHOTO O(QOPMIIEHHS IPHUKA30B II0 JIMYHOMY cocTaBy. OdopmiieHne TpymaoBoi
KHWKKH, JIMYHOM KapTOYKH, JINYHOTO JIesIa.

16. OcoOeHHOCTH TOKYMEHTAILHOTO 0(hOPMIICHNS KOPPECTIOHICHIINH, CBA3aHHON C IIPOBEICHUEM MEPHOANIECKIX
MEPOIIPUATHIH.

17. OcHOBHBIE NIPaBUIIA COCTABICHHS M JOKYMEHTAILHOTO O(OPMIIEHHS IIPOTOKOJIA.

18. Knaccudukarus 1el0oBBIX 1 KOMMEPUECKUX ITHCEM.

19. OcoOeHHOCTH CTPYKTYpHI JICNIOBBIX M KOMMEPYECKMX IIMCEM, HEOOXOMMUMBIX JUIS CO3JaHUsl HOBBIX
NpeANPUHUMATENBCKUX CTPYKTYP.

20. CranpaptHble Qpasbl U BRIPQKEHHS, HCIIOJIb3YEMBIE B TEKCTE JIEIOBBIX 1 KOMMEPUYECKHX ITHCEM.

21. OcobenHoctn 0GOpPMIEHUS OTHACNBHBIX BHAOB IIHCEM: MHCHMa-MPOCHOBI, COMPOBOIWTEIHHOTO MHCHMA,
MHChMa-MOATBEPKICHNS, TUChMa-TIPUTIIALICHUs], TApAaHTUHHOTO MHChMa.

22. OcobeHHOCTH O(GOPMIICHHS OTAETHHBIX BHJOB IHCEM: NMHCHhMa-HATIOMUHAHUS, MHChMAa-U3BEIICHNS, TUChMa-
3ampoca M NHChbMa-OTBeTa.

23. OcobenHocTr opopMIIEHUS IETOBOTO MMChMa MEXTyHAPOIHOTO 00pasia.

24. Tlonsarue nokyMeHTO0OOpOTa. OpraHn3aims padoThl C JOKyMEHTaMH.

25. TlonsTne Knaccu(pUKANNU U CUCTEMATH3AINN TOKYMEHTOB.

26. TlonsATue nen U HOMEHKIATYPHI €. [ pynnupoBka JOKyMEHTOB B ela.
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27. Jlena MOCTOSTHHOTO M BPEMEHHOI'O CPOKOB XPaHEHHS, OIIMCH TAKKX JIEI.

28. Tlonstue apxuBa, ero 00opynoBanue. ApXuBHas ClIpaBKa, apXUBHAS KOIHUsI, apXUBHasl BeImucka. [lepeqaya nen
Ha rOCyIapCTBEHHOE XpaHCHHE.

29. 3amuTa uHGOPMAIIUHU TIPU CO3TAHUU CIYKEOHBIX TOKYMCHTOB.

30. CoBpeMeHHBIE CITIOCOOBI M TEXHUKA CO3AaHMUS TOKYMEHTOB.

3.2. Komnnexc paznoyposnegoix 3a0anuii (Ha 0CHo8e NPAKMUYECKOU CUMYAYUU):

3adanue 1. PaccMOTpHTE CHTYAINIO, OTBETHTE Ha BOIIPOCHI.

[pomuno 3acenanrie MHBEHTApU3AIMOHHON KOMUCCHH 3aBOJia Ta30BOi anmaparypsl, HA KOTOPOM paccMaTpHBaICs
BOIPOC O pe3yJibTaTax MHBEHTApPH3alMK 10 ckiagy Ne 2 BcriomorarenbHBIX MarepuanoB. Ha 3acepaHuy ObUIO MPHHATO
MIOCTAaHOBJIEHUE 00 yTBEPKICHUU PE3YJIbTATOB MHBEHTAPU3AIMM M OTHECCHHUS 3a CUET 3aBEIYIOIIEro CKIaI0M HEIOCTadH
BCIIOMOTaTEIbHBIX MaTepHaIoB B cyMMe 365 ThIC. pyO., a TaK)Ke 3a4MTaHbl CIMYUTEIbHAS BEJOMOCTh Mo ckiaxy Ne 2 n
00BSCHUTENIbHAS 3aITHCKa 3aBEAYIONIETO CKIIA/IOM.

1) Kakoif OKyMeHT cocTaBiIsieTcs 10 UTOraM 3acelaHui KoMHCcCHUil pa3Horo poxa?

2) Kakne peKBU3UTHI JOJDKCH BKITIOYATH TaHHBIN TOKYMEHT?

3) CkonbKO CTPYKTYpHBIX YacTeil OH mpemnonaraer?

4) Kakue dpaxTryeckie JaHHBIE JODKHBI OBITh BHECEHBI B 3TOT TOKYMEHT?

3aodanue 2. CocraBbTe 11 0QOPMHUTE JOKYMEHTHI, HEOOXOIUMBIC B JAHHOW YIPABICHYSCKOM CHUTYAIUH.

- Hanmumwute mpoekT mpukasa AUPEKTOpa 3aBOja O IMPEMHPOBAHUH PAOOTHUKOB IIAHOBO-3KOHOMHYECKOTO OT/IEIIa
3a JIOCPOYHYI0 pa3paboTKy GUHAHCOBOrO iaHa npeanpusaTus. [Ipemust Boiaetcs U3 GpoHIa MATEPHATBLHOTO TIOOIIPEHUS B
pasmepe 60 % exxeMecSYHOro JOIKHOCTHOTO OKIana. Jpyrue naHHble U peKBU3UTH YKAKHUTE CAMOCTOSTENBHO.

3aoanue 3. CocraBbTe 1 0hOPMHUTE JOKYMEHTHI, HEOOXOIUMBIC B JAHHOW YIPaBJICHYECKON CUTYalINH.

- CocraBpTe MOKIAAHYIO 3alMCKy TJIABHOTO OyXraiarepa pyKOBOIMTETIO NPENIPHUSATHS O HEOOXOIUMOCTH
LEHTPAIN3alM1 PacyeToB ¢ PaOOTHUKAMHU TpennpusITus. B 00s3aHHOCTSIX y4ETHBIX PaOOTHUKOB JOJKHO BXOAWTH JIMIIb
odopmiIeHHEe IEPBUYHBIX JOKYMEHTOB IO YUeTy BHIpaOOTKH. B mokmamgHo# 3anmucke HEOOXOIMMO HOAATh IPEIUIOKCHHE O
MIEPEeCcMOTpPE IITATOB OTYECTHBIX PAOOTHHUKOB B IIeXaX U IVIABHOW OyXrajTepuu U3 pacdera OOIIero COKpalleHHs IITaTOB He
MeHee yeM Ha 20 %.

3aoanue 4. CocraBbre 1 0hOPMHUTE JOKYMEHTHI, HEOOXOIUMBIC B IJAHHOW YIPaBJICHUYECKON CUTYaILINH.

- CocraBpTe NHUCHMO-TIPUIJIANICHHE OOBEAMHEHUS «IJKCIOLEHTP» C MPEAJOKEHHEM NPUHATh YyYacTHe B
pOcCCcHICKOM BhICTaBKe Ha MEXIyHapoJHOM sipmapke B r. CtamOyine (Typuus), kotopas Oynet npoxoauts ¢ 2 nekadps mo 10
nekabps 2017 roma. JannHas spmapka SBISeTCS ONHHUM W3 KPYIMHEHIINX TOPTOBBIX MEpONpusATH cTpaH CpemHero u
bimxnero Bocroka. B Tekcre Hano ykaszarh, UTO y4acTUE B 3TOM sSpMapKe MO3BOJIIET LIMPOKO IPEACTABUTH HKCIOPTHYIO
MPOJIYKIUIO OPTaHHW3allMH, IPOAATh 3KCIOHATHI CO CTEHIA, M3YYUTh OCOOEHHOCTH DPBIHKA, OOMEHSTHCS C JPYTUMH

YYaCTHHKAaMH SPMapKH HAYYHO-TEXHUYECKON MH(pOPMaIHeil U 3aKIII0UUTh BBITOJHBIE CICIKH.

3aoanue 5. Tlo Bune Oyxrantepuu corpynuukam OOO «Onwmc» B TeKylleM Mecsie Oblia 3ajepikaHa BbIIIaTa
3apabotHoii riaTel. [ maBHEIH Oyxrantep nHQpopMupyeT qupekropa OO0 o Tom, 4To 3a7epikKa HATUIHOCTH ObIIa CBsI3aHa C
onoznanueM Ha cdeT OOO JeHEeXHBIX CPEeNICTB OT MPEeANpUATHH-TIapTHEPOB. B posn OyxranTepa cocTaBbTe CIYKEOHYIO
3ammmcKy. Bup ciry)xeOHOI 3amucKu BRIOEpUTE, UCXOS M3 MPEIIOKEHHON CHTYaIlH, CAMOCTOSATEIBHO.

3aoanue 6. Oupextop OO0 «Onmc» NpUHSI pelieHre 0 IprueMe Ha padoTy OMBITHOTO MEHEIKepa C CONUIHBIM
CTa)keM PaboTHI IO CIEIUATIBFHOCTH Ha JOJDKHOCTh «MEHEKepa o pekiaMe». B ponu crenuanucra KaJapoBOH CIy OBl
MOJrOTOBBTE NMPOEKT COOTBETCTBYIOIIErO JOKYMEHTA.

3aoanue 7. dupextop OOO «Onuc» TNpUHSI  pelieHHe O IIpUeMe HOBOTO  COTPYAHHKa B
OTIET MapKeTMHra Ha JOJDKHOCTb «pekilaMHoro areHTa». Mexny OOO u crnenuanucToM 3aKiIiOdueH TPYIOBOH
JIOTOBOD.

B pomm corpymHmKa KagpoBOW CHyXOBI IOATOTOBBTE IPOEKT JOKYMEHTA, COOTBETCTBYIOMIETO CHUTYAIIHH.

3a0anue 8. IlpomsBoacTBeHHass HeoOXommMocTh Tpebyer mpomomkeHne paborst OO0  «IIpuseT»
B BBIXOAHBIE JHU C YYETOM JICHEXKHOW mepepabOTKM WM NPEJIOCTaBICHHUS IPYTrUX JHEH OT/ABIXA.
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B posu cexperaps - pepepenra aupektopa OOO TOATOTOBHTE MPOEKT COOTBETCTBYIOIIETO JOKYMEHTA.

3aoanue 9. B 000 «CeneHay cOCTOsIIOCH 3acenanne npasieHus. [loBecTka IHs ObUTa TOCBSINEHA PACIIHPEHUIO
OTieNila MapKeTHHra (UPMBL. B CBs3M ¢ 3THM BO3HHKIA HEOOXOIUMOCTh BHCCTH W3MEHCHHS B IITATHOC pACIUCAHHE
COTPYIHHUKOB (PUPMBI, a TaKXKe Pa300paTh HOBBIE TOJDKHOCTHBIC MHCTPYKIIMU HA BBEJCHUE B OT/IEN MAPKETUHIA JOJKHOCTH
MEHeKepa Mo peKJiaMe M PEKIIAMHOT0 areHTa. B pomu cekperaps 3aceiaHusl COCTaBbTE MPOCKT MPOTOKOJIA.

3aoanue 10. B OO0 «Cenena» npoBezieHa IpoBepKa pabOTHI OT/eNIa MApKETHHTa M0 OKA3aHMIO IUIATHBIX YCIYT.
Komuccus B cocTaBe 3aMeCTUTENsl AUPEKTOpa, IMI. OyXrajrepa M HadaJbHUKA OTIela MapKeTHHra B XOJE NPOBEPKH
oOHapyXWia HApYIIeHUs B OQOpPMICHHH MJaHHOW IOKYMEHTAlHH. [10AroToBbTE MPOSKT COOTBETCTBYIOLIETO JNaHHOM
CUTYyallMM JOKyMeHTa. Buj TOKyMeHTa OIpeaeInTe CaMOCTOATENbHO.

3aoanue 11. Cormacno noroBopy Ne 21 or 05.11.20 Ha moctaBKy oOOTrpeBaTelbHBIX NPHOOPOB (upMa
«[IpomcepBucy o0s3aHa Obuta MocTaBuTh pupme «Omuc» B 1 kBapTtanme 2021 r. ToBap Ha o0UIyI0 CyMMy 5 MIH. pyoO.
®axktnuecku B 1 kBaptane 2021 r. pupme «Onucy» ObIIO MOCTABICHO TOBapa Ha cyMMy 3 MiH. py0. Ha ocHoBanuu 1m.9.1.
JIOTOBOpPA IIOCTABKH 32 MMPOCPOUKY MmocTaBKH ToBapa [locrasmmk B 30 - AHEBHBIN CPOK 00sI3aH BBHIILIATUTH ITpad B pazmepe
20% OT CTOMMOCTH HE IOCTaBJIEHHOT0 ToBapa. [10;roToBbTE MPOEKT NMPETEH3MOHHOTO MHChbMa B ajpec [locraBuyka.

3aoanue 12. CoctaBbTe CIIPaBKY O BEIMYUHE CPEIHEH 3apaOOTHOM IUIATHI 3@ TOJT AJISI MOJTyUCHHS KOMIICHCAIMH Ha
oriaty uibsi. OCTanbHbIe JAHHBIE YKAKUTE CAMOCTOSTENBHO.

3aoanue 13. CoctaBbTe mpHKa3 00 0cBOOOXKAEHUH Bac OT paboTel B pupme «OpOuTay B CBSA3M C TEpee3IoM Ha
HOBOE€ MECTOXKUTEJIBCTBO.

3aoanue 14. CoctaBbre rapantuiiHoe miceMo OOO «3koBep» OO0 «tOnurep» 06 OKa3zaHMM TEXHUYECKOU
NOMOINM B pa3paboTke paboumx dyeprekeid HacocHOM crtaHuuH. OOO «DKOBep» NPOCHT HPOU3BECTH 3Ty pabOTy
HEIIOCPEJICTBEHHO Ha ILIOLIANIKE.

3a0anue 15. CocraBbTe mpHKas3bl: a) 0 mpuemMe Ha padboTy Oyxrantepom Kosanenko JI.B.; 0) 006 yBoiabHEHUH
MEePEeBOIOM B IPYTyI0 opranusanuio. Hegocraronme peKBU3UTHI YKAKUTE CAMOCTOSTENBHO.

3aoanue 16. CocraBbTe MUCHMO-TIPOCEOY bormanoBruCcKoi HHKYOATOPHO-NITUIIEBOAYECKON CTAHIINH B OOJIACTHYIO
aIMUHUCTPAIUIO O BBIJIEJICHUH CPEJICTB U3 00JaCTHOTO Or0KeTa B cymme 15 MItH. py0. 10 Havana peamu3aldy MOJIO HSIKa -
ITHIB HACEJICHUIO.

3aoanue 17. CoctaBbTe XapaKTEpPHCTHKY-PEKOMEHAAINIO Ha PaOOTHUKA BAIETO MPEIIPUATHS ISl TOCTYIUICHUS
€ro B aCIIUPaHTYpy MOCKOBCKOTO HHCTHTYTa HAPOTHOTO XO3SICTBA.

3adanue 18. Hanmmmre 3asBieHue o mpueme Bac Ha paboty Oyxrantepom B AHO BO «Ypansckuil HHCTUTYT
(OHIOBOTO PBIHKAY.

3aoanue 19. 3asBneHue o OpeAOCTaBJIICHUU BaM JOIOJHUTCIBHOI'O OTIIYCKa IIO CeMENHBIM 00CTOSATEILCTBAM.
OcTanbpHbIE PEKBU3UTHI YKAXKUTE CAMOCTOATCIILHO.

3aoanue 20. Hanmmure aBroOmorpaduio, HeoOXoauMyro UIs opOpMIICHHS AOKYMEHTOB IPH IOCTYIUIGHHH Ha
pabory.

3aoanue 21. Odopmure 3annch B TPYJOBOH KHIXKKE 00 yBOJILHEHHH BAC: &) 10 COOCTBEHHOMY JKEJIaHUI0; 0) B CBS3H
C JIMKBHJAUMEH NpeANnpusiTHsi; B) B CBSI3M C HECOOTBETCTBHEM  BBIIOJHSIEMOH PabOThl  MPEABSIBISEMbBIM

Tp€60BaHI/I$IM, BCJICACTBHEC HCHOCTaTO‘-IHOﬁ KBaJ'II/I(i)I/IKaIII/II/I.

3aoanue 22. CoctaBbTe IpUKa3 O EPEBOJIC HA PabOTy BHYTPU OpraHU3alny.



3aoanue 23. B coctaB OO0 «Toprossiii tom "[IpomeTteii"y» Bxoaut Marazut « TprUKOTaX», pacXoJbl Ha COJEpKaHUE
KOTOpPOI'0 NPEBBILAIOT JIOXOA OT €ro aesrenabHocTH. ['eHepanbHblidi qupexrop OOO moamucan npukas O JUKBHAALMH
maraszuna «TpukoTax». MarasuH JIMKBUAMPYETCS B CBSI3U C HEPEHTAOECNBHOCTHIO M B IIEJISIX COKPALICHHUSI PACXOJ0B.
[Tpuka3oM JMKBUIUPOBAH MarasuH; CO3JaHa JIMKBUJAIIMOHHAs KOMHCCHS, COCTOSINAsh M3 3aMECTUTENS T'€HEepabHOTO
mupekropa OOO «Toproserit mom "Ilpomereii"» (mpencemaTens KOMECCHH), IUPEKTOpa MaraswHa «TpHKOTax» H
HavyaJlbHUKa dKOHOMHYeckoro otnena OOQ; naHbl MOpydYEHHs MpEICENaTelio JMKBHIAIMOHHON KOMHCCHU MO CPOKY
MPE/ICTABICHUS aKTa JIMKBUAAIMOHHONW KOMHCCHH, 3aMECTUTENIO0 TCHEPAILHOTO JUPEKTOPa MO IKOHOMHKE [0 BHECEHHIO
NPeIOKEHUH O JalbHEHIIeM HCIIOIb30BaHUK OCBOOOKAAIOIIerocs moMeneHus. [lpukas ciexyer ohpopMuTh Ha OnaHKe C
MPOIOJBHBIM PACIIOI0KEHHEM PEKBH3UTOB, OCTAIbHBIC JAHHBIC YKAKUTE CAMOCTOSTENBHO.

3a0anue 24. CocraBbTe U odopmuTe Npuka3 o0 urorax padorel ¢ mokymeHTamu B OOO «KoHcTaHTa» B
npolIeaieM roay. B KOHCTaTHpyrOIiedl 4YacTH yKaXKMTE Ha HMTOTM aHajiu3a, BBIIBHBIIME HHU3KYIO TPeOOBATEIbHOCTD
PYKOBOIUTENCH TOApa3ICeiCHHA K KaueCTBY TIOJATOTOBKM JOKYMEHTOB U KOHTPOJIO 3a HUX HCIOJHCHHEM. B
PacIOPSIIUTENILHON YacTH MOPYYUTE PYKOBOAUTEISIM MOJPA3/ICICHUI YCUIUTh TPeOOBATEILHOCTh K KauecTBY paboThI ¢
JIOKYMEHTaMH, & PYKOBOJMTENIO KaHICIIPUU pa3paboTaTh MEphl MO YIYYIICHHIO 3TOH paboThl. OCTajbHBIC JaHHBIC
YKQKUTE CAMOCTOSTENBHO.

3aoanue 25. CoctaBUTh OOBSICHUTENBHYIO 3alMCKy 00 Oomo3gaHuu Ha pabory Ha ums ['eHepambHOTO JlMpekropa
00O «IIpomcepucy Jloperna E.A. ot rmaBHoro umkeHnepa Cubuiena [I.A.

3aoanue 26. CoctaBbTe pe3roMe MPETEHIEHTa Ha TOMKHOCTh MEHEIKEPA UM SKOHOMHUCTA.

3aoanue 27. OxapakTepu3yinTe CiaenyIoylo YIpaBIeHIeCKYI0 CUTYAIHIO C TIOMOIIBIO Pa3IMYHBIX JOKYMEHTOB:
- Pexnamublif areHT (UPMBI BBIIIET U3 OTIYCKA HAa HEMEINI0 MO3KE MOJOKEHHOTO CPOKa - C MOMOIIBIO CIPABKH,

O00BACHUTEIBLHON U TOKIAAHOM 3aIIUCKHU.

3aoanue 28. OxapakTepu3yiTe CiaenyIonylo YIpaBIeHIeCKYI0 CUTYAIHIO C TOMOIIBIO Pa3IMYHBIX JOKYMEHTOB:
- Ilpenocrasienue cotpyaHuile GUPMBI BOZMOXKHOCTH pabOTaTh HEMOJMHBIH pabo4nii eHb B CBSA3U C OOJE3HBIO
peOeHKa - ¢ MOMOIIBIO CIPABKH, JIOKJIAIHOM 3aITUCKH U ITPUKa3a.

3aoanue 29. OTBeTbTEe Ha BONPOCHI TaK, YTOOBI OTBET SIBJSUICS (PArMEHTOM KaKOTo-IuO0 OQHIHaIbHOTO
JIOKyMEHTa: OOBSIBICHHSI, CIPABKH, HHCTPYKIIHU:

1) LIstoT 7111 B aTeNbE NAIBTO U3 UX MaTepHaia?

2) MOXHO T B METPO 3aHUMATHCS KOMMEpIHUeHi?

3) 3aBepuT 1 HOTApUYC KOMUIO JOKYMEHTA, €CIM Y MEeHsI HEeT ¢ co0oii macropTa?

4) MO>HO I €31UTh B aBTOOyCcaX U TpoJureiidycax B crieroexiae?

5) MHe MOryT HOMEHSTh yIOCTOBEpEHHUE, eCII HeT HOBOMW (oTorpaduu?

3.3. Ilpumepnwie 6onpocwl 011 ROO2OMOBKU K CEMUHAPCKUM 3AHAMUAM:

Tema. 1. JIoKkyMEHT U CUCTEMBI IOKYMEHTALUU. PEKBU3NUTHI JOKYMEHTOB.

. KakoBa posib enonpoun3BoAcTBa B OpraHU3aIui YIIPaBICHUS IPEANPUITHEM ?

. HazoBuTe ocHOBHBIC 33a1a4¥ U (PYHKIIUH JIEIOTPOU3BOICTBA.

. Uro Takoe noxymentupoBanue? JlokymeHTo000poT? JJOKyMEHTOTIOTOK?

. Uto Takoe peKBH3UTHI JOKyMeHTa? Ha30BUTE OCHOBHEIC PEKBU3UTHI TOKYMCHTOB.

. YIJI0BOE pacrioioKeHNe PEKBU3UTOB UMEET JIBa BHJa: (JIAHTOBOE W IICHTpOBaHHOE. B yem ux paznuywne?
. Kakue BuIbI OJ1aHKOB JUTSL AETIOBOI MIEPETUCKH BB 3HaeTe?

~N N L bW~

. Kakue anekTpoHHBIE KOMMYHUKAITAN UCTIONB3YIOTCS MPU OPTaHU3AINH JOKYyMEHT000opoTa?

Tema 2. Yupasnenueckas roxkymenTaius. CoctaBieHue U 0()OpMIEHHE OCHOBHBIX JOKYMEHTOB.
1. HazoBuTE OCHOBHBIE OpraHU3alMOHHBIE JOKYMEHTHI.
2. Kak odopmisercs ycTaB npeanpusTus?
3. Jlaiite onpeeneHns: OCHOBHBIX paclopsIUTEIbHBIX JOKYMEHTOB.
4. Kak odopmiisieTcst mprKa3 1Mo o01ei n1eareasHoCTH?
6



5. HazoBuTe 0OCHOBHbBIE HH(POPMAIIMOHHO-CIIPABOYHBIC JOKYMEHTBI.
6. Kakue cymecTByoT 0COOEHHOCTH 0(OPMIIEHHS aKTOB?
7. B xakux ciaydasx oOpMIISIOTCS CITy>KeOHBIC U JIMIHBIE CIIPABKH?

Tema 3. Kanposas mokymeHTanus. KoppecrmoHAeHIHS TEpUOIUISCKAX MEPOTIPUSTHIA.

1. KakoBbl ocobeHHOCTH 0(OpMIIEHUS 3asBICHUI O NpUeMe Ha paboTy, O MepeBoJie Ha APYryIo JOJDKHOCTh U 00
0CBOOOKIEHNH OT 3aHUMAaEMOMN JTOJKHOCTH?

2. Kak odopmisiercs TpynoBasi kumkka? Kakue paszgenst umeer Tpynosasi KHHkka? Ha ocHOBaHMH 4ero enaroTcs
3aIliCU B TPYIOBYIO KHIDKKY?

3. Kakne BUIBI JOKYMEHTOB BKIIIOYAET JIMIHOE JEII07

4. Yto Takoe npHKa3 Mo JUIHOMY cocTaBy? OcoOEHHOCTH COCTAaBICHUS U O(OPMIICHHUSL.

5. Kax nmpaBmiisHO cocTaBuTh pestome? [lepeuncnnte OCHOBHBIE pa3elbl pe3oMe.

6. B xakux ciyyasx HeoOXOIMMO cocraBiieHHe aBToOMorpaduu? Xapaxrepuctuku? Ilepeuncianre OCHOBHbBIE
paszensl.

7. Kak odopmisiercss mpoToko?

Tema 4. JlenoBast koppecnoHaeHIus. JleToBble U KOMMEpUYECKHe MUChMA.

1. Yem xapakTepHu3yeTcs Je0Basi KOpPECIOHACHINS ?

2. Kakue HaBbIKM HEOOXOIUMBI COCTABJICHUS JIETIOBBIX U KOMMEPUYECKUX THceM?

3. KakoBa cTpyKTypa I€10BOI KOppeCIOHACHLIUN?

4. B ueM 0COOEHHOCTb SI3bIKa U CTHIIS CITY’)KEOHBIX JOKYMEHTOB?

5. B dWem O0COOEHHOCTH JOKYMEHTAJIbHOTO OQOPMIICHHS pEIICHHH B YNPaBICHUH NPOU3BOJICTBEHHOM
JIESITENIPHOCTBIO OpTaHM3allMil MPU BHEAPEHUH TEXHOJIOTHYECKUX, HPOJYKTOBBIX HMHHOBALMI WJIM OpPTraHU3aI[MOHHBIX
HU3MEHEHUN?

Tema 5. Opraauzanus 1okyMeHTOo000poTa. CHcTeMaTH3amust JoKyMeHToB. HoMeHKIaTypa amst ux (opMHpOBaHUS
u xpanenust. CoBpeMeHHbIe HH(OPMaIIHOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B IOKYMEHTO000pOoTe
1. Yto Takoe HOMEHKJIaTypa Aen?
. Kakue cymectByrot TpeboBaHust K 0)OPMIICHUIO U COCTABJICHHIO HOMEHKJIATYPHI Jei?
. Kaxue cymecTByroT ocHOBHbIE TpeOOBaHUS K O(OPMIICHUIO Je?
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4. HazoBHUTE OCHOBHBIE IPUYHHBI YBETHUEHUS 00BEMOB TOKyMEHTO000pOTA.
5. Kakue TpeboBaHus NpeqbsBIAIOT K 00pabOTKe BXOAAMINX JOKYMEHTOB?

6. ITo kakuM TmpaBHIIaM MPOBOAUTCS 00pabOTKa UCXOIAIINX U BHYTPEHHUX JOKYMEHTOB?

7. YTo mOHUMAETCH MO/ XPaHEHHEM JOKYMEHTOB B JIEKTPOHHOU (popme?

8. OCHOBBI  WCIOJIb30BaHUSI ~ COBPEMEHHBIX  MH()OPMALMOHHO-KOMMYHHMKAI[HOHHBIX  TEXHOJIOTHMH B

JIOKyMEHT0000poTe. 3amuTa HHQOPMaLUH 1 IEPCOHATBHBIX JTaHHBIX.

3.4. Ilpumepnulii nepeuens 3a0anuii 011 KOHMPOILHBIX padom:

HemsiMu  pa®oTHI ABISAIOTCS 3aKpEIUICHHE TEOPETHUYSCKUX 3HAHWH, MOJIYYCHHBIX CTYJCHTAMH IPH OCBOCHUHU
JIUCIUTUIMHBI, ¥ O0TpaboTKa MPaKTUYECKOTO HaBBIKA COCTABICHHUS M O(QOPMIICHHS OPraHU3aIMOHHO-PACTIOPSIAUTEIbHBIX
JTOKYMEHTOB, C IOMOIIBI0 KOTOPBIX OCYIIECTBIIICTCS YIPABICHUE JIFOOBIM MPEIITPUITHEM.

Ji1st BBITIOSTHEHUST pabOTHI HEOOXOAMMO U3YYUTh HOPMATHUBHBIE aKThl U TEOPETUUECKUI MaTepual 1Mo Mporpamme B
COOTBETCTBHUH CO CITUCKOM PEKOMEHJOBaHHOM JINTEPATYPHI, a TAK)KE METOIUIECKUE TTOCOOHS, UMEoIecs B OMOIIOTEKeE.

Kaxpiii BapuaHT 3ajaHus BKIIIOYAET J[Ba pasjena:

- H3II0)KCHHE TEOPETUUCCKOTO MaTepHaa Mo ONpeIeIeHHON TeMe, (POPMYIMPOBKHA HEKOTOPBIX TEPMUHOB;

- KOHKPETHBIE 3aJIaHUs TI0 COCTABIEHUIO JOKYMEHTOB Pa3IMIHBIX THIIOB.

Teoperudeckass 4acth pabOTHI JOJDKHA COJNEpKaTh He Ooiee 2-3 CTpaHUI] MAIIWHOIMUCHOTO TEKCTa. TeKCT
TEOPETUIECKON YaCTH U 00pa3Ibl TIOKYMEHTOB JO0JKHBI OBITH OTIIEYaTaHbl B KOMITBIOTEPHOM BapHaHTe Ha JUCTax (opmara
A4 (pa3mep mpudra 14), gyepes 1,5 uHTEpBaAIa MEXKIY CTPOKAMH C COONIOJICHUEM TOJICH U TPEOOBAHHM, TIPEABIBIIEMBIX K
0(hOPMIICHHIO M PACTIONOXKEHHIO pekBU3NUTOB B coorBeTcTBHM ¢ 'OCT P 7.0.97-2016.

Bapuanr 1.
3ajganue 1.



A). OCHOBHBIC JTalbl MOATOTOBKH W OGMOPMIICHUS PACTIOPSAUTEIBHBIX TOKYMEHTOB. I[IpuKa3 1o OCHOBHOM
JIeSITEIIbHOCTH.

B). Zlamwv onpedenenue mepmunam:

e ABTOp JOKyMEHTa

e bnank nokymeHTa

3amanme 2. Cocmasumu credyroujue OOKYMeHmbl.

e CmpaBky ¢ Mecta pabOTBI C yKa3aHHEM CpEIHEro pasMepa 3apa0OTHOW IIaThl 32 TPH Mecsla B JIETCKOE
JIOLIKOJILHOE YUPEXKICHHUE.

o [lIpuka3 gupekropa OO0 «IIpuBer» o mpueme Ha paboTy Oyxranrepa.

3amanme 3. Cocmasums 0o8epeHHOCMb 015l NOIYYeHUs 8eKcelell.

3ananue 4. Oghopmums pexsusum «/lama OOKyMenma» cemu 0ONYCMUMbIMU CROCODAMU.

Bapmuanrt 2.

3aganmue 1.

A). ITopsinok 06padOTKH MOCTYNAIOUIMX U OTIIPABISIEMBIX JOKYMEHTOB, HX PETHCTPAIIKS.

B). /lams onpedenenue mepmunam:

e ajpecar

® BHEIIHHUH JOKYMEHT

3apanue 2. Cocmasumu credyowue 00KYMeHmbl:

e 3asBICHHUCE O IpHEeMe Ha paboTy

® aKT CIIMCAHUS MaTepUaIoB

3amanme 3. Cocmagumv pacnucky o0 HOLYYeHUU mMpYOOB8Ol KHUNMCKU O YCcmpolcmea Ha pabomy no
COBMECMUMENbCme).

3amanue 4. Ogopmums pexeusum «Iloonucey.

Bapuanr 3.

3aganue 1.

A). CymHOCTP W 3HAYCHHE MIEJONMPOM3BOIACTBA. HopMaTHBHBIC MOKYMEHTHL. 3amadud W (PYHKIUH CITY>KOBI
JIeNIONPOU3BO/ICTBA.

B). Jams onpedenenue mepmunam:

e JloJIMHHUK TOKYMEHTa

e BuyrpeHHuil JOKyMEHT

3ananue 2. Cocmagums ciedyroujue OOKYMEHmMublL!

o [IpoTOKOI MPOU3BOACTBEHHOTO COBEIIAHU

o JIoKIaqHy!o 3aIMCKY TUPEKTOPY NPEANPUSITHS O HAPYILIEHUH TEXHUKH 0€30MacHOCTH B I[eXe

3ananue 3. Cocmasums pesiome.

3amanue 4. Opopmums pexeusum « Ommemxa 06 ucnoiHumeney.

Bapuanrt 4.

3ananue 1.

A). Ilonsarue, BUIbI ¥ HOPSJI0K (POPMUPOBAHUSI HOMEHKIIATYPBI JIeJl B IOJPA3ACICHUIX U Ha IPEIIPHUITUSIX.
B). Jlame onpedenenue mepmunam:

® PEKBH3HT

® COIIaCOBaHME JIOKYMEHTa

3amanue 2. Cocmasums ciedyroujue OOKYMeHmMblL.

e 3asBiIeHUE COTPYIHHUKA (GUPMBI O MIPEAOCTABICHUN EMY OYEPEJHOTO OTITyCKa
e JloBepeHHOCTh Ha MOJy4YeHHE 3apabOTHOM MIIaThl

3ananue 3. Cocmasums asmobduozpaguio.

3amanue 4. Ogopmums pexsusum «I pugh ymeepocoenun».

3.5. Ilpumepnwtii nepeuensv 3a0anuil 011 nROO20MOEKU K 0€106bIM / CIOHCEMHO-POJ1E8bIM /

umumauuOHHbIM Uzcpam:



3aoanue 1. Jlenosas uepa «Ilpuem na pabomy»

JlenoBast urpa COCTOMT M3 MOJICIIUPOBAaHUS U JOKYMEHTAI[MOHHOTO 0(hOpMIICHUS ITpoliecca pueMa Ha paboTy, Kak
CO CTOPOHBI COMCKATENSI, TAK M CTOPOHBI PAOOTHHKA OT/IeIa KaapoB (IeIOMPOU3BOTUTEIS).

CrynenTsl pa3OuBatoTcss Ha aBe KoMaHiwsl - Couckarenu u JlemompomsBoxutenu. Bpemst mis cocraBneHus
HEOOXOIUMBIX HOKyMEHTOB 25 - 30 mMuHyT. 3a 3T0 BpeMsi CoMCKaTeNN TOTOBAT MAKET JOKYMEHTOB, HEOOXOIMMBIX UISA
npuemMa He padory. J{enonpon3BoanTeNH, B CBOIO 0YEPE/Ib, HOATOTABIMBAIOT IIA0JOHBI PACTIOPSAUTEIbHBIX TOKYMEHTOB.

3arem coctaBisroTCs napsl — Conckaress — J{ermonpon3BoanTeNb.

Cowckatenb NMpeJoCcTaBiIsIeT pe3loMe, 3asiBJICHUE, KOTIHIO [TaclopTa, JOKyMEHTHI 00 00pa3oBaHuM, MPOPECCHH U T.JI.
3amonaseT JIMYHBIH TUCTOK O YIETy KaJIpoB, aHKETY

Jlenonpon3BoauTeNs 3amoiHAET TPYAOBOH IOTOBOpP, COCTABISIET MHpuKaz W Ap. IIpomcxomuT ob6cyxneHue
COCTaBJICHHBIX JIOKYMEHTOB.

B urore y xa)kmoi mapbl COCTAaBIAETCS MAKET JOKYMEHTOB, OCYIIECTBIIONINX JOKYMEHTAI[MOHHOE 0OeCTIeueHIe
npueMa Ha paboTy - npodecCHOHANBHOTO pe3loMe, 3asBICHHs, aBTOOMOrpaduy, XapaKTepUCTUKH, MPHUKa3a MO JUYHOMY
COCTaBY M T.I. OTH AJOKYMEHTHI, B JATBHEHIIEM, COCTaBSIT OCHOBY O(OPMIICHUS TPYIOBOH AEATEIBHOCTH CTYACHTA.

Omnpenensiercs: modeuTenb. XapakTepu3yeTcsi YypPOBEHb ITOJITOTOBKH CTY/ICHTOB.

4. 3amaHus WIM HHbIE MATepHAJIbl, HEOOXOAUMBbIE [JIf1 OIEHKH 3HAHWW, YMEHWUH,
NMPAKTHYECKOr0 ONMbITA, XapaKTepU3yux GopMUpoBaHNe KOMIIETEHIIUH B MPoIecce OCBOEHUSI
00pa3oBaTeIbHON NPOrpaMMbl M TUCIUILIHHBL, B X0/1€ MPOMEKYTOUYHOH aTTecTAlNU

4.1. IIpumepnsie onpocel K 3auemy

1. IMonsTne «IETIONPON3BOJICTBOY " «IJOKyMEHTAI[IOHHOE obecrieueHne YIIPaBICHUS.
Pounb 1OKyMeHTallMOHHOTO 0OecrieueH s B yIIPaBJICHUH OpraHU3aIHeH.

2. XapakTepuCTHKa  COBPEMEHHOW  3aKOHOJATEIbHOW W HOPMAaTUBHO-METOJMYECKOH  0a3bl
JIENIONPOU3BO/ICTBA.

3. IMonstne  wHpopmamuu.  TpeboBaHus, TpeabsABIsAEMble K  NpaBICHYECKOHM  mHpOpManuu.
WudopmannoHHbIe pecypehl.

4. IMonsTre nokymeHTa. Posie ToKyMeHTa B ynpaBieHNH. XapakTepucTuka GpyHKIuil JOKyMeHTa.

5. Buast nokymenroB. FOpunnueckas cuina jokyMeHTa. CriocoObl TOKYMEHTHPOBAHHSI.

6. DNEKTPOHHBIA JOKYMEHT.

7. YHuuuupoBaHHas CHCTeMa OPTaHH3aIMOHHO-PACTIOPAIUTEIbHON TOKYMEHTAIMU: XapaKTepHCTHKa,
Ha3Ha4YeHHE U COCTaB.

8. I'OCT P 7.0.97-2016. O0mmas xapakTepHCTHKA.

9. IMonsTus «hopMysip TOKYMEHTa» U «PEKBU3UT JOKyMeHTa». CIIocoObl pactioyioKeHUsI peKBU3UTOB.

10. ITonarue G6maHka noxyMeHTa. Buiel OnaHKOB HOKyMEHTOB. TpeOGoBaHUS, NpenbsBiseMble K OIaHKaM
JIOKYMEHTOB. PEeKBU3HUTHI OJIaHKA IOKYMEHTA.

11. XapaKTepUCTHKa PEKBU3UTOB, OMPEACIAIOMHNX IOPUANIECKYIO CHITY TOKyMEHTA.

12. PexBu3MTEHI, OTpakaronye 00paboTKy 1 IBI)KEHHE IOKYMEHTA.

13. PexBu3uThl coepKATEILHON YaCTH JOKYMEHTA.

14. SI3BIK ¥ CTHIIB CITY’)KEOHBIX JOKYMEHTOB.

15. Hasnavenue, coctaB 1 0(hopMIIeHHE OPraHU3aHOHHO-IIPABOBBIX IOKYMEHTOB.

16. [MonsiTre moroBopa, ero cocraBiieHHEe U 0(GOPMIICHHE.

17. Haznauenwue, coctaB 1 0ohopMIIeHHE pacTIOPAIUTEIBHBIX TOKYMEHTOB.

18. [Tpouexnypa MoArOTOBKH PacHOPAAUTENBHBIX TOKYMEHTOB.

19. IIprka3bl 1O OCHOBHOM AEATENBHOCTH U TUYHOMY COCTaBY.

20. CnpaBo4HO-MH()OPMALIMOHHEIE JOKYMEHTBI: Ha3HaUCHHE, BUJIBL, TIOPSI0K pa3paboTKu U 0(hOpMIICHUS.

21. [TpaBuia coctaBieHus: 1 0QOPMIICHUS CITY>KEOHOTO MHUCHMA.

22. [paBuna coctaBneHus n 0GOPMIIEHUS CITy>KeOHOH, TOKJIAQAHON 1 0OBSICHUTEIHLHON 3aIIMCKH.

23. [IpoToko Kak CripaBOYHO-HH(POPMALIMOHHBIN B PACTIOPSAUTEIBHBINA JOKYMEHT.

24. [Mopsinok cocraBieHus M 0POPMIICHHS aKTa.

25. Haznauenwue, coctaB u 0popMII€HNE TUYHBIX JOKYMEHTOB.

26. Ciryx6a JIOY, ee THIIOBBIE OpraHU3allMOHHbIE CTPYKTYPBI, IIpaBa M OTBETCTBEHHOCTb. 3a/1a4u U (YHKIIMN
cyx6s1 JIOY.



27.
ciyx6s1 JIOVY.

28.

29.

JIOIDKHOCTHOW W YHCIIEHHBIN cocTaB ciyx0 JIOY. dyHKIMHM, MpaBa W OTBETCTBEHHOCTh COTPYIHHKOB

HopmartuBHO-MeToamueckas 6a3a ciryxoer IOY.
HopmaTHBHBIE 1 HOPMATUBHO-METOAMYCCKHE JOKYMCHTBI, PETJIAMCHTUPYIOIINE MOPSIOK COCTABICHHUS

HMHCTPYKIHH 110 JOKYMEHTAIIMOHHOMY 00ECIEUEHNIO YIIPABICHNS OpraHn3aliu.

30.
31.
32.
33.
34,
35.
36.
37.
38.
39.
40.
41.
42.
JIOKYMEHTOB.

AHanM3 1 opraHuszanus JOKyMEeHTo000poTa.

O06BeM TOKyMEHTOO00POTA.

Cucrema ynpaBieHHs JOKYMEHTaMHU: XapaKTePUCTHKA U 3TAIlbl BHEAPEHUSI.

ITpuem, mepsruHas 00pabOTKa U MIPEABAPUTENHHOE PACCMOTPEHUE JOKyMEHTOB.

CormnacoBaHne TOKyMEHTOB.

VYTBepKIeHHE TOKYMEHTOB.

VYuder u peructpanys J0KyMeHTOB. MIHGOPMaIMOHHO-IIONCKOBBIE CUCTEMBI.

KoHTpOIb NCTIOTHEHUS] TOKYMEHTOB.

Kondunennuanpaocts nHPopManuu. [IpaBuia paboTs! 1 3amKTH KOHOUACHINAIBHBIX JTOKYMEHTOB.
OpraHuzanus XxpaHeHHs JOKYMEHTOB.

[lonstue «neno». opmupoBaHue aei.

Homenknatypa nein.

INoaroroBka NTOKYMEHTOB K Iepefade B apXWB opraHusanuy. OpraHn3alys HCIOJB30BAHUS apXHUBHBIX

4.2. Ilpumepnovie 6onpocvt mecmosvix 3a0aHull

Bapuanr 1.
1. Otpacnp mearenbHOCTH, oOecliednBarOmas JOKYMCHTHPOBAHHE W OPraHW3alUI0 paboThl ¢ O(UIIMATEHBIMHU

JIOKyMEHTaMH:
1.

2.
3.
4

2.
1.
2.
3.
4.
5.

Jlenonpou3BoacTBO
JlokyMeHTOBeieHUE
CucrteMaTtusanus JOKyMEHTOB
Cucrema yHUHKAILMH JOKYMEHTOB

K kakomy Buay cIyKeOHBIX JOKYMEHTOB OTHOCSITCS PACHOPSDKEHHS U YKa3aHUA?

OpraHu3anuOHHBIE TOKYMEHTBI
PacnopsianTensHbIe TOKYMEHTHI
CnpaBo4HO-MH()OPMALIMOHHEIE JOKYMEHTBI
JloKyMeHTaIus 1o TUIHOMY COCTaBY
[pennoxxenwus, 3asBIeHUs, )KaI00BI TpAXKIaH

3. ﬂOKyMGHT, IIOJJHOCTBIO BOCHpOI/IBBOI[HH.[I/Iﬁ I/IH(bOpMaLlI/IIO MOJJIMHHOI'O JOKYMEHTA U BCC €TI0 BHCITHUEC ITPU3HAKHN

WJIN 4aCTh UX:

1.

2.
3.
4

Kommust nokymeHnTa

[MoyIMHHUK O(pHUIIMATBLHOTO JOKYMEHTa
UepHOBOI JOKYMEHT

benoBoii JOKyMeHT

4. Kakue pekBU3UTHI B 3aBUCHMOCTH OT YUPEAUTENBHBIX JOKYMEHTOB MOTYT OBITh Pa3MEIIeHbI Ha OIaHKe MHchMa?

1.
2.
3.
4,
JIOKyMEHTa
5.

I'ocynapcrBennslii repod P®, repb cyobekra PP; DOmOnema opranusanny, TOBapHbIi 3HAK

Kopx opranm3zarim, ko GOpMBI TOKYMEHTA,

HanmeHnoBaHue opraHu3aliiy, ClIpaBOYHbIE JaHHBIE 00 OpraHU3aLNH

Jlata TOKyMeHTa, pEerHCTPAIIOHHBIII HOMEP JOKYMEHTA, CCHIIKM Ha PETHCTPAIOHHBIN HOMEp W ATy

Bce oTBeTHI BepHbI

5. B xakoif 9acTi JOKyMEHTa IPOCTaBIAETCS peKBU3UT «I'prd orpaHn4eHus 10CcTyna K JOKYMEHTY» ?

1.

Ha nocnennelt crpanuie JOKyMeHTa B IPaBOM BEPXHEM YIIIy
10



2. Ha mepBoM nmcTe JOKyMeHTa B HUKHEM JIEBOM YTIIY
3. Ha nepBoM sucTe JOKyMEHTa B BEpXHEM IIPaBOM YTy
4. Ha xaxmom nmucre JOKyMeHTa B IPOU3BOJIFHOM, Opocaromemcst B Tla3a, MecTe

6. B xakom MecTe mOoKyMeHTa npocTaBisieTcst «OTMeTKa 0 KOHTpoe»?

1. Ha neBoM noje JokyMeHTa HaIlpOTHB PEKBU3UTA «3aroJIOBOK K TEKCTY»
2. Ha neBoM nosie 1oKkyMeHTa HallpOTUB PEKBU3UTA «Anpecar
3. Ha npaBoM nose nokymeHra

7. KeMm ocymecTBiseTcs KOHTPONb OPraHU3aIMOHHO-PACTIOPSANTEIBHBIX JOKYMEHTOB II0 IOPYYEHHIO

PYKOBOJICTBA:
1. Crericmyx60it
2. Kannenspueit
3. OOIIMM OTHETIOM
8. Kak HaumHaeTcs pacropsauTeabHas 9acTh IpuKa3a?
1 Co cnosa I[TPUKA3BIBAIO
2. Co cnosa IIpukassiBato
3 Co cnoB «Ilo nmuyHOMY COCTaBy»

9. Yto BIMAET HA NPOLIECC YIIPABICHUSA?

L. CKopocTh HepeMelIeHHs TOKYMEHTOB

2. WudopmannonHas noaaepxka

3. KoHTpoJIb 32 BBIIOJIHEHHEM YIPABICHUECKOTO PELICHHS

4. Bce oTBeTHI BEepHBI

10. ... — COBOKYITHOCTb JOKyMEHTOB WJIM JOKYMEHT, OTHOCSIINXCS K OJJHOMY BOIIPOCY MJIH Y4acTKY JIeSITEIbHOCTH,

NIOMCIHICHHBIX B OTACJIbHYIO O6J'IO)KKy.

11. TIpomiecc co3manust 1 0QYOPMIICHUS TOKYMEHTOB:

1. Jlenonpou3BoACTBO
2. JokyMeHTOBEIEHUE
3. JlokyMeHTHpOBaHNE

12. K xakoMy BuAy cIIyeOHBIX JOKYMEHTOB OTHOCHTCS IIPOTOKOI?

1. Opranu3alMOHHbBIE TOKYMEHTbI

2. PacniopsimuTenbHbIE TOKYMEHTHI

3. CrpaBo4HO-HH(POPMALMOHHBIEC JOKYMEHTHI
4, JlokyMeHTaIus 1o JUYHOMY COCTaBy

5. [pemmosxeHns, 3asBICHUSA, )KaI00BI TpaXkIaH

13. Kakoii 3 hopmaroB OymMaru He IOITyCKaeTCs IIPH N3TOTOBIICHUH CITY>KEOHBIX JOKYMEHTOB:

1. A3
2. A4
3. A5
4. A6
3. A2

14. YrnoBoe pacroNo)keHHe PeKBU3UTOB MOXKET OBITh:

1. TosbKO HEHTPOBAHHBIM
2. Tonpko (hraroBeIM
3. U ¢naroBeiM, 1 IEHTPOBAHHBIM
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15. B kakoli 9acTy JOKYMEHTA MPOCTABIISETCS PEKBU3UT «Alpecary»?

1. B BepxHeM IpaBoM yriy
2. B BepxHeM neBoM yriy
3. B cepeaune nokymeHTa

16. B xakom mecte JOKYMCHTA IMPOCTABJISICTCSA HOMED CTpaHI/IHbI?

l. [Nocepenune BepxHero mois apabckumu nuppaMu 06e3 KaBbIueK, Ae(HUCOB U CIIOBA «CTPAHUIIA
2 [Mocepenune HUXKHETO 1MOJISE apaOCKUMHK IU(paMu Oe3 KaBbIYEK, Ae(HCOB U CIOBA «CTPAHHLIAY
3. INocepenune BepxHEro Mo apabckuMu nudpamu ¢ nepucamu
4 [Nocepenune HIDKHETO OIS apabckuMu Iudpamu ¢ aeducamu

17. HopmaTuBHBIE aKThI, IMEIOIINE CBOJHBIA XapaKTep M ONPENeIONIie IOPSI0K 00pa30BaHus, KOMIETEHITHIO,

OpraHu3anuro pa60TLI —

1. YcraB

2. Ionoxxenus

3. IItaTHOE pacnucanue
4. WHucTpykuuu

5. Horosop

18. IIpaBOBOIf aKT, N3AaBaEMbIi OPTaHOM YNPABJICHUS IO BOIIPOCaM HH(OPMALMOHHO-METOANIECKOTO XapakTepa,
[0 BONpOCaM, CBA3aHHBIM C OpraHu3alldedl HCIONHEHHUs IPHUKA30B, MHCTPYKIHUM M JPYyruX akTOB ITaHHOTO WIH

BBIIICCTOAIICTO OpTraHa YIIPABJICHUA —

1. Vka3anue

2 Pacnopstxenue
3. Pemenne

4 [Iporokon

19. Kakue 1OKyMEHThI Ha3bIBAIOTCS JOKYMEHTALUEH 110 JINYHOMY COCTaBy?

1. [Tacopr
2. TpynoBoii TOroBOp ¢ paOOTHIKOM
3. OOBsiCHUTENbHAs 3aTiCKa

20. I'maBHOE TIPABUIIO TOKYMEHTOO00pOTA —

1. Ycrpanenue nyoaupoBaHus HHPOPMAIMOHHBIX U JOKYMEHTALMOHHBIX TIOTOKOB

2. OnepaTHBHOE [BHXXECHHE JOKYMEHTOB IO Hambojiee KOPOTKOMY IYTH C MHHUMAJIBHBIMH 3aTpaTaMH
BpPEMEHHU H TPyJa

3. YHupuxanus npuemMoB paboTHI ¢ TOKYMEHTaMHU

Bapuanr 2.
1. Hay4ynas nQucHOWIUIMHA, 3aHUMAIOIIASCS M3YyYCHHEM DPAa3BHTHS CIIOCOOOB IOKYMEHTHPOBAHHS W HOCHUTEICH

nHpopManum, U3ydaromas 3aKOHOMEPHOCTH 00pa30BaHUs JOKYMEHTOB:

1. Jenonpou3BoacTBo
2. JlokyMeHTOBeieHuE
3. JloKyMeHTaIHOHHOE 00ecIieUeHUE YIIPaBICHUSL

2. K xakoMy BHIY CIIy’>K€OHBIX JOKYMEHTOB OTHOCHUTCS CIIpaBKa?

I. Oprau3anroHHBIE JOKYMEHTHI

2. PacmiopsianTenbHbIE TOKYMEHTHI

3. CrpaBo4HO-HH(POPMANOHHBIE JOKYMEHTHI
4. JlokyMeHTanus 1o JUIHOMY COCTaBy

5. [Ipennoxxenus, 3asBICHYSI, KATOOBI TpakIaH

3. Kakum nosmkHO OBITE JieBoe moJie jokyMeHTa (He meHee) mo ['OCT P 7.0.97-2016?
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1. 10...15 MM
2. 20...35 MM
3. 15 MM
4. 20 mm

4. [IpoaoNBEHOE PACTIONOKCHUE PEKBU3UTOB MOKET OBITh:

1. TosbKO HEHTPOBAHHBIM
2. Tonpko ¢aaroBeiM
3. U ¢maroBeiM, U IEHTPOBaHHBIM

5. M3 KaKuX COCTaBHBIX 4acTEi COCTOUT PEKBU3UT «Az[pecaT»?

1. HanmeHoBaHMe OpraHU3alMH, JOJDKHOCTD, HHULIMAIEL ¥ ()aMUITHS, TOYTOBBIH ajpec
2. HaumeHoBaHue opraHu3aliiy, 10KHOCTh, HHULIUAIIBI M ()aMUIIUsL, TIOUYTOBBIN ajpec, cueT B OaHKe, HOMEp
TenedoHa

6. B xakoMm BHIEe MOKET OBITH IIPEICTABIICHA COlEpKATEIbHAS YaCTh TOKyMeHTa?

1. CBS3HBINA TEKCT

2. Tabauna

3. AHkera

4. CoueTaHre TEKCTOBBIX U TAOIUIHBIX POPM
S. Bce oTBeTsI BEpHbI

7. CBoa mpaBwi, pETYIHPYIOIIUX ACSITENbHOCTh OpraHU3alui, YUYpeKICHHH, OOIEeCTB, TpaxkIaH, HUX
B3aHMOOTHOIICHUS C JPYTUMH OpPTraHU3alUsAMH U TpakJaHaMH, TIpaBa U 00sA3aHHOCTH B pa3HBIX c(epax rocyIapcTBEHHOTO

YyIipaBJICHUSA WA WHOM JCATCIBHOCTH —

1. VYcras

2. [onoxxenus

3. IIraTHOE pacnucanue
4. WNHcTpykuuu

5. Horosop

8. PaCHOp?I,I[I/ITGJ'ILHHﬁ JAOKYMCHT, I/IS,HaBaeMHﬁ PYKOBOJAUTECIIEM KOJUICTHAJIBHOI'O OpraHa i €AWHOHAYaJIbHOI'O

peUICHUA OMCPATUBHBIX BOITPOCOB -

1. VYkazanue

2. IIpuka3

3. Pacnopsbxenue
4. Pewmenue

5. [Iporokon

9. UTo mOHUMAETCS MO MPOIIECCOM IBIDKCHHS KapOB?

1. KomanaupoBanne paboTHUKOB

2. [Moompenne pabOTHUKOB

3. [IpenocraBieHne OTIIyCKOB

4. Brinecenue BeIroBopa

S. [Ipuem, mepeBox u mepeMenieHne paboTHUKOB

10. CnoxwuBiieecs WIM OPTaHM30BaHHOE B IMpenenax HWHPOPMAIMOHHOW CHUCTEMBI [BI)KEHHE [aHHBIX B
OTIpe/IeTICHHOM HaIpaBJIeHUH, IPH YCIOBUH, YTO Y 3THX JIAHHBIX OOIIUI UCTOYHHK U OOIINIT TPUEMHHUK —

1. JIOKyMEHTONOTOK

2 JokymMeHT0000pOT
3. JlokyMeHTOBeIeH e
4 Bce oTBETHI BEpHBI
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11. Yo Takoe TOKyMeHT?

1. Wundopmanns, 3admkcupoBanHas Ha OyMa)KHOM WK JIFOOOM APYroM HOCHTEJIE, UMEIOIIasl ONpe/IeICHHbIC
PEKBU3UTBHI.

2. JIroGast 3amuck, MOATBEPIKACHHAS TTOITHCHIO.

3. Wudopmanus B 3JEKTPOHHOM BHJIE.

2016:

12. K xakoMy BHIy CITy’KEOHBIX TOKYMEHTOB OTHOCSATCS TPYZOBBIC KHIKKH?

1. OpraHu3anuoHHbIe JOKYMEHTHI

2. PacnopsinutenbHble TOKYMEHTHI

3. CrpaBo9HO-NH(POPMALINOHHBIEC JOKYMEHTHI
4. JIoKyMEHTAIHS TI0 JIMYHOMY COCTaBY

5. [penmosxxeHmnst, 3asBICHUSA, KAIOOBI TpakIaH

13. Kaxim nomkHO ObITE ipaBoe moiie nokymenTa (ae menee) mo OCT P 7.0.97-2016?
1. 10...15 Mm

2. 10 MM

3. 20 mm

14. TIpu HanMCaHUU PEKBU3UTOB HCIIOIB3YIOT:

1. Bce npauita opdorpadun 1 MyHKTyalul pyccKOro s3bIKa
2. IIpaBuiio OTKPBITON MYHKTyalul
3. Oco06sb1e npaBuia opdorpaduu U MyHKTYAIMN PYCCKOTO SI3bIKa, IPUHSATHIE B AETOTPOU3BOICTBE

15. YkaxxuTe BapHaHT OTBETA C IPABIIIEHO 0(OPMIICHHBIMI HHHALIHAIAMU U pamummeit anpecara mo [OCT P 7.0.97-

1. I'enepansromy nupektopy «OOO Omnuc-94»
BacunwseBy E. A.
2. I'maBHOMY OyXranrepy
T. W. [lleBuenko
3. [Ipencenatento camoBo IecKoro ToBapuiecTsa «Bocxom»

IlerpoBy JImutpuro MBanoBuuy

16. Uro nmonpasymeBaercs o Gpopmoii coOmro1eHus SITHUKETa B IeOBOH Iiepenucke?
1. VYrorpebieHne yCTOHYMBBIX (GopM oOpamieHHs, INAOJOHHBIX CIOBOCOYETAHUH, HEHWTPaJbHOrO TOHA

H3JIOKCHHUA; KPATKOCTHh TEKCTA, H3JI0KCHUA HpOCB6, BBIpAXKCHHUA TIPU3HATCIBHOCTH, croco0oB aAprymMmeHTanumn

MMPOU3BOACTBECHHBIX CI/ITyaLII/Iﬁ U T.nO.

OCJIOM —

2. Vcnionp30BaHue BEIUYPHBIX 000POTOB C BEIPAKEHHEM YPE3MEPHON BEXKIIMBOCTH
3. Bericka3plBaHUE COMHEHUII, HAaBSA3BIBAHUE aJpecaTy 0XKMJAEMOI0 pe3yabTara U T. ..

17. JloKyMeHT, 3aKpeIUIIONNA JOKHOCTHON M HENIOCTHBIA cocTaB M (OHJ 3apa0dOTHOHM IUIATHl OpTaHU3AINH B

1. VYcras

2. [onoxxenus

3. IIratHOE pacnucanue
4. WHceTpykunu

5. Horosop

18. PacnopsiaurenbHbIA JTOKYMEHT, HW3JaBAa€Mblii OpraHaMu, JACHCTBYIOIIMMH HA OCHOBE KOJUIETHAJIbHBIX

[IPUHLMIIOB yIIPaBJICHUS —

1. VYkazaHue

2 IIpuxas

3. Pacnopsoxenue
4 Pewenue
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5. Ilporokon

19. .... — IOKyMEHT, B KOTOPOM aBTOp B IOBECTBOBATEIBHON (OpME, B XPOHOJOTHYECKOM MOPSAKE H3JIaraet
OCHOBHBIC COOBITHS CBOCH JKU3HU.

20. C yero HaunHaeTcst paboTa ¢ BXOIIIIUMHU JTOKYMEHTaMuU?

1. C mpoBepKHu NPABUIBHOCTH JOCTaBKH, IIETOCTHOCTH yITaKOBKH, COXPAaHHOCTH IedaTeit
2. C pa3MeTKu T0OKyMEHTOB
3. Peructpanuu

Knwu onsa npoeepku npagunbHocmu 6blnOJIHEHUA mMeCcmoevlx 3a0anuil. Bapuanm Nel

Ne gonpoca 1 2 3 4 5 6 7 8 9 10
Omeem 1 2 1 5 3 1 1 1 4 JIeJ10
Ne gonpoca 11 12 13 14 15 16 17 18 19 20
Omeem 3 3 5 3 1 1 2 1 2 3

Kniou ona nposepku npaguibhocmu 6bin0JIHEHUA Mecmoswvlx 3a0anuil. Bapuanm Ne2

Ne gonpoca 1 2 3 4 5 6 7 8 9 10
Omeem 2 3 4 1 1 5 1 3 135 1
Ne 11 12 13 14 15 16 17 18 19 20
eonpoca

Omeem 1 4 2 2 2 1 3 4 ABTroOunorpadpust 1

5. Meroan4yeckue MaTepuaJbl, ONpeaeasouue Npoueaypbl OeHMBAHUA 3HAHNH, YMEHUI,
HABBIKOB, XAPaKTEPH3YWIIUX 3Tanbl (POPMUPOBAHUS KOMIIETEHIHUH B IpoLecce OCBOCHUSA
AUCUHMILINHBI, B X0/1€ MPOMEKYTOYHOM aTTecTallun

Meroauueckue Marepualibl, ONPEACISIIOIINE MPOLEAYPhl OLICHUBAHUSA 3HAHUW, YMEHMH,
HABBIKOB, XapaKTePU3YIOIIUX dTanbl (OPMUPOBAHUS KOMIIETEHIMH, pa3padoTaHbl HA OCHOBE MOAX0/1a
B.Il. becnanbko. 3amanusi ¢oHIA OLEHOYHBIX CPEICTB MOTYT OBITh MPEJICTABICHBI B JIBYX
B3aMMOCBSI3aHHBIX OJIOKaX.

IlepBblit 010k — 3a7aHMs HA YPOBHE «3HATh», B KOTOPHIX OUEBUJEH CIOCOO pEIICHUS,
YCBOGHHBIM CTYIEHTOM MpPH W3YYEHHH IUCIHHILTUHBL. 3aJaHUs 3TOT0 OJOKa BBHISBISIOT B OCHOBHOM
3HAHHUEBBI KOMIIOHEHT IO [AWCUUIUIMHE W OIICHHBAIOTCS IO OWHApHOM MIKaje «IpaBUIbHO-
HENPABUIIBHO.

Bropoii 010k — 3a/1aHus HA YPOBHE «YMETh» U «BIAJETh MPAKTUYECKUM OIBITOM» (€CiH
npenycmotperno ®I'OC, yuebnbim tanom u PI1/T). JlanHBIH 010K MOXKET OBITH IPECTABICH TUIIOBBIMU
3aJJaHUSIMU, B KOTOPBIX HET SIBHOTO yKa3aHWs Ha CMOCOO BBIMOJHEHUS, U CTYACHT JJS UX PElICHUs
CaMOCTOSITENIFHO BBIOMpPAeT OJWH M3 M3YYCHHBIX CIIOCOOOB WM MPAKTUYECKUMHU 3aJaHHIMH,
coJiep>KaHue KOTOPBIX MPE/IoiaraeT NCIoIb30BaHUE KOMITJIEKCA YMEHUN U HABBIKOB, /JISI TOTO YTOOBI
CTYICHT MOT CaMOCTOSITEIbHO CKOHCTPYHUPOBATH CIOCOO peIIeHHs, KOMOWHUPYS H3BECTHBIC €My
CrocoObl W TIpHWBIICKAs 3HAHUS W3 Pa3HBIX NUCHUIUIMH (BBITIOJHEHUE 3aJaHusl TpeOyeT pelieHus
MOCTaBIEHHOW TIPOOJNeMbI B 1EJIOM H TPOSBICHUS YMEHHs aHAIM3UPOBaTh HHOOPMAIHUIO,
MPOCJICKNUBATh TPUYUHHO-CICICTBEHHBIC CBSI3M, BBIICIATH KIIOUYEBBIE MPOOJIEMBbI, (HOPMHPOBATH
METO/Ibl UX PEILIEHUS).
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3amanust JaHHOTO OJIOKA MO3BOJISIOT OIIEHUTH HE TOJIBKO 3HAHUSA 10 AUCHIUIUINHE, HO M YMEHUS
MOJIb30BAaThC MMM TPU PELICHUU CTAHJAPTHBIX (THIOBBIX) M HECTAHJAPTHBIX 3aj1ay. Pe3ynbrarsl
BBITIOJTHEHUS ATOT'O 0JI0KA OIEHUBAIOTCS C YI€TOM IMOJIHOCTHIO MITH YaCTUYHO MTPABUIIBHO BHITIOJTHEHHBIX
3amanuii.  PemieHune  cTyneHTaMM — HECTAaHJAAPTHBIX  MPAKTHUKO-OPUEHTHUPOBAHHBIX  3aJaHUMN
CBUACTENBCTBYET O (OPMUPOBAHUHM Y CTYACHTOB  ONPEICIICHHBIX  OOMIEKYJIBTYPHBIX U
npodeccCHOHAEHBIX KOMIIETCHIINN B COOTBETCTBUU ¢ TpeboBanusimu OI'OC CIIO.

OrneHuBanue 3HAHUI, YMEHUH, HABBIKOB, XapaKTEPU3YIOIIHUX ATAMbl ()OPMUPOBAHUS OOIIUX H
poECCUOHATIBHBIX KOMIIETEHIIMH, OCYIIECTBISETCS C IMOMOIIBIO CIEAYIONIeH MOJENIN OIEHKU
BBITTOJIHEHUS TUTIOBBIX 3aJIaHUH U TPAKTUKO-OPHEHTUPOBAHHBIX 3a/1a4, KOTOPAsi MO3BOJISIET YCTAHOBUTH
COOTBETCTBHE MEXKIY PE3yJIbTaTOM BhIoHeHUs 3agannii @OC oOyyarommmcs (CTyIEHTOM) M YPOBHEM
00Y4YEHHOCTH I10 IIKaje oneHuBanus (Tadbmmusl 3.1 — 3.2.).

Ta6mmma 3.1. — Mogens onenku BoinosHeHus 3ananuii @OC, opueHTHPOBAHHBIX Ha TPOBEACHUE
YCTHBIX U MUCBMEHHBIX OMpocoB (3ader / nuddepeHImpoBaHHblii 3a4eT / SK3aMeH, KOHTPOJIbHbIC U
CaMOCTOSATENIbHBIE PAa0OThI, 3adaHUSA IS TEPMHUHOJIOTHYECKOTO IUKTAHTA M T.I.), HA OICHWBAHHUE
paboThl 00YJAIOIIMXCS HA CEMUHAPCKUX / MPAKTUYECKUX 3aHATHUSIX, Ha OLIEHUBAHUE 33a/JaHUI1 110 IOUCKY,
aHaJIM3y U CUCTeMaTu3aluy HHGOPMaIUK, Ha MOATOTOBKY M MyOIMYHbIE BHICTYIUICHHS C IOKJIa1aMy Ha
KOJUIOKBUYME, MOATOTOBKY M y4acTHE B JUCKYCCHUSIX BOBpeMs MpPOBEACHUS KOH(epeHIuil / KPYyribIX
CTOJIOB, Ha pabOTy 00yYaIOIUXCS B MaJIbIX (MUKpO-) TPYIIAxX U T.1.:

Ouenka Kputepuu BbicTaBIEHUS OLIEHKH
Ot1immyHOo CTYJCHT JEMOHCTPHUPYET BCECTOPOHHEE, CUCTEMAaTHYECKOE U TIIyOOKOe 3HaHUE
(3auTeHO) y4eOHOro MaTepualia, TOYHO, YeTKO U KOHKPETHO OTBEYAET Ha BOIPOCHI, MOXKET

JOKa3aTb W TPOWJUIIOCTPUPOBATH CBOHM  PACCYXACHHA MPAKTUYECKUMH
IIpyMepaMH, INPU OTBETE HAa BONPOCHl PACCY)KIAET, ONMHMPAsCh Ha 3HAHMUI,
MOJTy4YeHHbIE KaK B paMKax JaHHOTO Kypca, TaK U MPU U3YYEHUH JPYTUX CMEKHBIX
JUCIUIUIAH,  yMeeT  CBOOOJHO  BBINOJHATH  NPAKTHUECKHE  3aJlaHMs,
MIpeyCMOTPEHHBIE TPOrpaMMON, B TOM YHCJIE, PEIIAeT HECTaHIapTHBIE 3a/1a4H, B
LIEJIOM OTBETHI IITyOOKHE, 000CHOBAaHHbBIE U 3aKOHUCHHBIE;

Xopomuio B CBOMX OTBETaxX Ha BOMPOCHI CTYJICHT YETKO (POPMYJIUPYET ONPEICTICHUS U MOXKET
(3auTeHo) [I0Ka3aThb B3aMMOCBS3b PA3JIMYHBIX YacCTEH MPOMJEHHOIO0 B paMKaxX JaHHOIO
yueOHOro Kypca MaTepuana, CTyIeHT JEeMOHCTPHPYET CHOCOOHOCTh K
Pa3MBIIUIEHHIO, IPH OTBETE HA BOIPOCHI PaCCYXkAAeT, ONMUPAsICh HAa MOIYUICHHBIE
B paMKax JaHHOTO Kypca 3HaHHsl, JIETKO PEelIaeT THIIOBBIE 3a/1a4d, CIIOCOOEH K
CaMOCTOSITEIbHOMY TIOTIOJTHEHUIO W OOHOBIICHHIO 3HAHWUM W YMEHHH B XOJe

JanbHenel yueOHol 1 mpoheCCHOHANBHON eSTEIIEHOCTH

Y 10BIIETBOPUTEIIHLHO CTYIEeHT OOHapy>KMBaeT B IIE€JIOM IMPABUILHOE TTOHUMaHWE OCHOBHBIX BOIIPOCOB
(3aqTeH0) MPOrPaMMHOTO MaTepualia, MOXKET JaTh OINPEJEICHUS OCHOBHBIX ITOHSATHH,
MIPOMICHHBIX B paMKax yaeOHOTO Kypca, OJTHAKO H3JIaraeT uX HEJOCTATOYHO YETKO
U / WM HE B TIOJHOM 00BeMe, NPEeIyCMOTPEHHOM YYEeOHBIM MaTepHaOM
JIEKIIUOHHBIX M MPAKTUYECKUX 3aHATUN, HE MOXKET BBHIBECTU 3aKOHOMEPHOCTH U
CBSI3aTh BOCIMHO Pa3HBIC YaCTH Kypca; JOIMYCKAET OTACIHHBIC OIMMOKH B OTBETE U
NpU BBINOJHEHUM 3aJaHUN, PEIICHUE THUIIOBBIX 3aJad MOXXET BBI3bIBATH

3aTPpYAHCHUC, TIPHU 3TOM CTYJACHT 06J'Ia,Z[aCT H606XO}:[I/IMI>IMI/I 3HAaHUAMU I UX

YCTPAHCHUS IO PYKOBOACTBOM NPCTIOAABATECIIA
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HeynosnersopurensHo
(He 3auTeHO)

3HAHUS CTYJIEHTa OOPBIBOYHBI, HE TIOKPHIBAOT BCETO MPEAMETa, CKOpEe 3ayUeHbl,
4YeM TMOHSATHI U, KaK CIEACTBUE, CTYJCHT HE MOXET OOBSICHHUTH CBS3CH B paMKax
H3JI0’)KEHHOT0 MaTepualia, 1aTh TOYHBIX ONpEJEICHUN MOHATHH, MPONUIEHHBIX B
pamMKax Kypca, JaeT paciuiblBYaThie (OPMYTHPOBKH, HE BIAJEET B JOJDKHOM
CTEIICHW TEPMHUHOJIOTMEM M TMpUEMaMU pEUICHUS THUIIOBBIX 3a7a4; OICHKA
«HEYJOBJICTBOPUTEIILHOY», KaK MPABUIIO, CTABUTCS CTYJCHTaM, KOTOphIE HE MOTYT
MIPOJIOIDKATH 00yYEHHUE MM MIPUCTYNUTH K MPOo(hecCHoHambHON AesITETFHOCTH TI0
okonyannn Koiemka 0e3 IOMONHUTENBHBIX 3aHITHH 0 COOTBETCTBYIOIMIEH
JTUCIUTUTIHE

Tabmunma 3.2. —

Mopnens onenku BbinoaHeHHs 3anaHuii POC, OpUEHTHPOBAHHBIX Ha

BBIIIOJJHEHUE TBOPUYECKUX 3aJaHUil pa3IM4YHOTO YPOBHSI CIOKHOCTHM, LI€JIEBOIO Ha3BaHMS,

IIPOJYKTUBHOCTH, IBPUCTUYHOCTH, B TOM YHCJIE, PAa3HOYPOBHEBbIE 3aJaHUs (HAa OCHOBE MTPaKTUYECKON

CUTYyallMM), aHAJIM3 W PEIICHUS MNPaKTUYECKUX CUTYAllMOHHBIX 3aJaHuil (KeWcoB), 3alaHus AJid

pa3paboTKH TBOPUECKUX POEKTOB, 3aJaHUS JIs TOJATOTOBKH MPE3CHTAIINH / MyJIbTUME A COOOIICHUH,

3aaadHuA OJid IMOATrOTOBKU U YUaCTHA B JCJIOBBIX / CIOKCTHO-POJICBBIX / HMUTALMOHHBIX UI'Pax U T.II.:

Orenka

Kpurepun BbICTaBIEHUS OLICHKH

OTnn4HO
(3auTeHO)

AKTUBHOE yyacTH€ B aHalIM3€ M OOCYXICHHHM MNpPOOJIEMHOH CHUTyauuu.
OOydJaromuiicss NEMOHCTPHPYET HAaBBIKM IIOWCKA PEJIEBAaHTHOHN, ITOIHOM,
JIOCTOBEpHOM  WH(OpMalUMu IS  aHajuW3a, KCIOJb3yeT HOPMATHBHEIC,
I/IH(bOpMa]_[I/IOHHO-aHaJ]I/ITI/I‘ICCKI/IC, CTaTUCTHYECCKHUEC HCTOYHUKMU. YmMmeer
OIIPENENINTh CBOIO POJIb U B TIOJIHOM Mepe BBHIOJHUTH CBOM (DYHKIHHU B paMKax
KOMaHIHOH paboTHL.

CoOrofaeT NpUHIMIIEL AETOBBIX KOMMYHHKAIMN U IPaBUJIa JIEJIOBOTO 3THUKETA
MPHU B3aUMOJACUCTBHU C JPYTUMH OOYyYaromUMHCS, c(HhOPMUPOBAHHBIC HABBIKH
MPE3EHTAIIUN PE3YJIbTaTOB COOCTBEHHOM PabOTHI M PaO0OTHl KOMaH/IbI.
JleMOoHCTpUpPYET BCECTOPOHHEE, CUCTEMAaTHYECKOE U ITyOOKO€e 3HaHHE y4eOHOTro
MaTepHaia, TOYHO, YeTKO M KOHKPETHO OTBEYAET Ha BOIPOCHI, MOXKET JI0Ka3aTh U
MPOMJUTIOCTPUPOBATh CBOM DPACCYXJEHHS TNPAKTHUYCCKHMH MPUMEPaMH, TPH
OTBETE Ha BOIPOCHI pacCyK/aeT, ONUPAasCh Ha 3HAHUS, TOJTyYeHHbIE KaK B paMKax
JAHHOTO Kypca, TaK W NPH W3YyYCHHH IPYTHX CMEKHBIX JUCLUIUIAH, yMEET
CBOOOJIHO BBINOJIHATH NPaKTHYECKHUE 3aJaHNs, IPEAYCMOTPEHHbIE IPOrPaMMOii,
B TOM 4YHUCJIC, pCHIACT HECTAaHAAPTHBLIC 3ada4dud, B ILCJIOM OTBETHI I‘J'Iy6OKI/Ie,

000CHOBAHHEIE U 3aKOHYEHHBIE OTBETEL.

Xopomo
(3auTeHo)

AKTHBHOE ydYacTHe B aHalM3e W OOCYXIEHUM TMPOOIIEMHOW CHUTYaIlUH.
OOydJarIuicss JEMOHCTPUPYET HaBBIKM IOWCKA PEJICBAHTHOH, IOJHOM,
JIOCTOBEpHOM  WH(OpPMaLWu JUIs  aHajW3a, KCIOJb3yeT HOPMAaTHBHBIC,
nH(OPMAIMOHHO-aHAIUTUYECKHE,  CTaTUCTUYECKHME  HCTOYHUKHA.  YMeer
OTIPEACTTUTh CBOU POIIb M B TOJIHOW Mepe BHITIOIHHUTH CBOM (DYHKIIMH B paMKax
KOMaHIHOH paboThl.

ColroaeT MPUHITUTIBI JETOBBIX KOMMYHHKAITUI ¥ MpaBUjia JETOBOTO ITUKETA
MPY B3aMMOJCHCTBUU C APYTMMH OOYdYarOUUMHUCS, CHOPMUPOBAHHBIC HABBIKH
MPE3EHTANUN PE3YJIbTaTOB COOCTBEHHOW PaOOTHI.

B cBoux oTBeTax Ha BOIPOCHI YETKO (HOPMYIUPYET ONPEICIICHUS U MOXKET
MOKa3aTh B3aUMOCBS3b PA3JIMYHBIX YacTeW NPOMIEHHOTO B paMKax JaHHOIO
y4eOHOTO Kypca Marepuaia, CTYyAEeHT JEMOHCTPHUPYET CIIOCOOHOCTh K
Pa3MBILUIEHUIO, IIPY OTBETE HA BOIIPOCHI PACCYKIAET, ONUPAsACh HA MOJyYEHHBIE
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B paMKax JJaHHOTO Kypca 3HaHUS, JIETKO PEIlacT TUIIOBBIC 3aJla4yH, CIIOCOOCH K
CaMOCTOSITETILbHOMY TIOTIOJTHCHHIO M OOHOBJICHWIO 3HAHWN W YMEHUH B XOJe
nManpHeHIe yaeOHo# 1 mpo¢eCCHOHAEHON NI TeTEHOCTH

VY 10BJIETBOPUTEIHLHO
(3auTeHO)

OOydJaromuiicss y4acTByeT B aHAINW3€ W OOCYXIECHUH MPOOJIEMHON CHUTYaIuH,
JEMOHCTPHUPYET HAaBBIKU MMOKMCKa MH(GOPMALIUKU ISl aHAIN3a. YMEET BBIIOIHUTD
CBOU OCHOBHBIC ()YHKIIMH B paMKax KOMaHIHOH paboTbl. CoOnroaeT MpUHIHIIBL
JIETIOBBIX KOMMYHHKAIIMH 1 MIpaBUJIa JAEJTOBOTO ATUKETA MPH B3aUMOACHCTBUH C
JIPYTUMH O00yYarOIIMMHUCH.

OOHapyxuBaeT B IIeJIOM TNPaBWIbHOE TIOHUMaHHE OCHOBHBIX BOIPOCOB
MpPOrpaMMHOI0 MaTepHana, MOXKET AaThb ONpPEAEJICHHUS OCHOBHBIX TOHSTHH,
NPOWACHHBIX B paMKax Y4eOHOrO Kypca, OJHAKO H3JIaraeT WX HEIOCTATOYHO
YEeTKO M / WM He B TIOJTHOM 00BeMe, MPeTyCMOTPEHHOM yUeOHBIM MaTepHaIOM
JIEKIMOHHBIX ¥ MPAKTUYECKUX 3aHITUH, HE MOKET BBIBECTH 3aKOHOMEPHOCTH U
CBSI3aTh BOEAMHO pa3HbIe YaCTH Kypca; JAOIMYCKaeT OTAeIbHBIE OIIMOKH B OTBETE
U TIpH BBINOJHEHWH 3aJaHUi, pEIICHHEe THUIIOBBIX 3aJad MOXKET BBI3BIBAThH
3aTpyJHEHHE, IIPH 3TOM CTYISHT 0o0amzaeT HeOOXOJUMBIMH 3HAHUSMHU IS MX
yCTpaHEeHHs 0] PyKOBOJCTBOM IIPEIIoIaBaTest

HeynosnersopurensHo
(He 3auTeHO)

OOyuaromuiicsi MpUHUMAET aCCUBHOE y4yacTHe (WM HE y4acTBYET) B aHAIM3E
MpoOJIEeMHOW CUTyallMi W KOMaHJHOW pabore. 3HaHWA OO0yYaromerocs
OOPBIBOYHBI, HE MOKPBIBAIOT BCErO MpEIMeTa, CKOpee 3aydeHbl, YeM MOHATHI U,
KaK CIIE/ICTBHE, CTYACHT HE MOXKET OOBSCHHUTH CBS3CH B PaMKax HM3JIOKCHHOTO
MaTepuana, 1aTh TOYHBIX ONPEACIICHUN TOHATUH, IPOMJIEHHBIX B paMKax Kypca,
JaeT paciblBYaThie (POPMYIMPOBKHM, HE BIAACET B [HOJDKHOM CTENEHH
TEPMHHOJIOTHE! W  TNpHEMaMH  pEIICHUS  THUIOBBIX  3a/Jay;  OILEHKA
«HEYNIOBJIETBOPUTEIHHO», KaK PAaBUJIO, CTABUTCS CTYJEHTaM, KOTOPbIE HE MOTYT
MPOJIOJLKHUTH 0OyUEHHE HITH IPUCTYIHTH K MPOPECCHOHALHON JIESTEIBHOCTH T10
okoHuaHnn Kosnemka 0e3 AOMONMHUTENBHBIX 3aHSITUH IO COOTBETCTBYIOLIEH
JUCIUIIIINHE.

I[aHHBIe MOZCIIH, ABJIAACH CTYACHTOUCHTPUPOBAHHBIMU, ITO3BOJISIIOT C(bOKYCPIpOBaTB BHUMAHUC

Ha PE3yjibTaTaX KaXXJA0ro OTACJIbHOI'0 CTYIACHTA. HpennomeHHHe IOKa3aTejin OLCHKU PE3YJIbTATOB

o6yquI/151 IMMO3BOJIAIOT CACJIATh BBIBOIbI 00 YPOBHE O6y‘leHHOCTI/I KaKI0ro OTACIbHOTO CTYICHTA U 1aTh

€My pPCKOMCHIAUWUUN IJIA JanbHEUIIEro YCIICHIHOTO MPOABUKCHHUSA B OCBOCHHWUN HABBIKOB U YMCHHﬁ,

HCO6XOI[I/IMBIX B HpO(I)eCCI/IOHaJIBHOI‘;I ACATCIIBHOCTH.

HpeI[J'IO)KeHHHﬁ (I)OHI[ OILCHOYHBIX CPCACTB MOKECT OBITh HCIIOJIB30BaH JJIsL ONCHKU PE3YJILTATOB

o6yquI/151 OTACJIBHOTO CTYACHTA, a TaKikKe I BBI60pI(I/I CTYACHTOB 11O COOTBeTCTBYIOH_Ieﬁ

CIICOHUAJIbHOCTH.
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